Biweekly Pay Report
Department of Chemistry

Name:

     









Person ID:
​​​​​​     









	For the Pay Period From:      



 To:      





	Date
	
	Hours Worked
	For Office Use:

Date Received:

	     
	Sunday
	     
	

	     
	Monday
	     
	

	     
	Tuesday
	     
	

	     
	Wednesday
	     
	

	     
	Thursday
	     
	

	     
	Friday
	     
	

	     
	Saturday
	     
	

	
	
	
	

	     
	Sunday
	     
	Date Logged:

	     
	Monday
	     
	

	     
	Tuesday
	     
	

	     
	Wednesday
	     
	

	     
	Thursday
	     
	

	     
	Friday
	     
	

	     
	Saturday
	     
	

	Total Hours Worked for Period:
	     
	










     




Employee’s Signature





Date








     




Supervisor’s Signature




Date
2009 BIWEEKLY PAYROLL DEADLINES

	BIWEEKLY PAY PERIOD
	TIME SHEETS DUE
	PAY DAY

	December 21 to January 3, 2009
	January 2, 2009
	January 13, 2009

	January 4 to January 17
	January 16
	January 27

	January 18 to January 31
	January 30
	February 10

	February 1 to February 14
	February 12
	February 24

	February 15 to February 28
	February 27
	March 10

	March 1 to March 14
	March 13
	March 24

	March 15 to March 28
	March 27
	April 7

	March 29 to April 11
	April 8
	April 21

	April 12 to April 25
	April 24
	May 5

	April 26 to May 9
	May 7
	May 19

	May 10 to May 23
	May 22
	June 2

	May 24 to June 6
	June 5
	June 16

	June 7 to June 20
	June 19
	June 30

	June 21 to July 4
	July 3
	July 14

	July 5 to July 18
	July 17
	July 28

	July 19 to August 1
	July 30
	August 11

	August 2 to August 15
	August 14
	August 25

	August 16 to August 29
	August 27
	September 8

	August 30 to September 12
	September 11
	September 22

	September 13 to September 26
	September 25
	October 6

	September 27 to October 10
	October 8
	October 20

	October 11 to October 24
	October 23
	November 3

	October 25 to November 7
	November 5
	November 17

	November 8 to November 21
	November 20
	December 1

	November 22 to December 5
	December 4
	December 15

	December 6 to December 19
	December 17
	December 29

	December 20 to January 2, 2010
	January 4, 2010
	January 12, 2010


please submit to hr administrator once signed by supervisor

